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Reception Attendance Agreement

Albany Infant and Nursery School

Child’s Name: ___________________________
Date of Birth: ___________________________
Parent/Carer Name(s): ___________________________
Start Date: ___________________________
1. Purpose of This Agreement
This agreement sets out the expectations for attendance, routines, and partnership between home and school. It is based on our shared commitment to giving every child the strongest possible start in life through consistent early education.
2. Importance of Early Education
At our school, we believe that early childhood education lays the foundation for lifelong learning. Regular attendance is essential because:
· Young children learn through repetition, routine, and experience over time
· Skills build progressively — each day contributes to developing language, social skills, and understanding
· Secure routines help children develop confidence, independence, and emotional wellbeing
· A consistent environment supports children in feeling safe, settled, and ready to learn
By attending regularly, your child benefits from a structured progression of learning that cannot be easily replicated through irregular attendance.
3. Attendance Expectations
Parents/carers agree to:
· Ensure their child attends Reception daily 
· Inform the school as early as possible if the child is ill
· Avoid unnecessary absences, as this can impact learning, confidence, and relationships
· Arrive on time to allow a calm and positive start to the day
· Take holidays during the natural breaks from school i.e Easter break, May half term break, summer break.  
· Avoid keeping your child at home when they are not ill
4. Daily Routines and Transitions
Young children thrive on predictable routines. At school, we provide:
· A structured daily timetable including learning, play, meals, and rest
· Familiar staff and consistent expectations
· Opportunities for children to build friendships and social skills
· Progressive learning opportunities in all areas of the curriculum
Parents/carers support this by:
· Bringing children on time so they can settle with their peers
· Maintaining consistent routines at home where possible
· Supporting smooth transitions between home and nursery
5. Building Foundational Knowledge
Each day at school contributes to your child’s development:
· Language and communication skills are developed through daily interaction and storytelling
· Early maths and problem-solving skills are built through play and exploration
· Social and emotional skills develop through relationships and shared experiences
Learning at this stage is cumulative — small steps taken daily lead to significant progress over time.
6. Emotional Security and Confidence
Regular attendance helps children to:
· Develop secure attachments with staff
· Gain confidence in new situations
· Feel a sense of belonging within the school community
· Become independent learners
Irregular attendance may lead to children feeling unsettled, which can affect their confidence and progress.
7. Partnership with Parents
We value strong partnerships with parents and carers. Together, we aim to:
· Support each child’s individual development
· Share information about learning and progress
· Address any concerns early
· Promote consistency between home and nursery
8. Absence Procedure
If your child is unable to attend, you agree to:
· Contact the school by 9:15am on each day of absence 
· Contact the school via telephone -0115 9179212
· Provide a reason for the absence
· Keep the school informed of extended absences
· Avoid term time holidays – these will receive a Penalty Notice as per LA policy. 
9. Commitment
By signing this agreement, you confirm that you understand:
· The importance of regular attendance for your child’s early development
· The role of routines and consistency in building confidence and security
· Your responsibility to support your child’s learning journey through attendance and partnership
Parent/Carer Signature: ___________________________
Date: ___________________________
Parent/Carer Signature: ___________________________
Date: ___________________________

School Representative: ___________________________
Date: ___________________________

"A good start in early years education creates a strong foundation for future success. Every day matters, and together we can ensure your child grows in confidence, security, and a lifelong love of learning."
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